ALEX MORGAN
London  |  07xxx xxx xxx  |  alex.example@email.com
GRADUATE / ENTRY-LEVEL CANDIDATE
PERSONAL PROFILE
Motivated recent graduate with strong research, communication and project skills developed through study, volunteering and part-time work. Ready to contribute and learn quickly.
KEY SKILLS
	• Research
	• Written communication

	• Presentations
	• Organisation

	• Digital skills
	


EMPLOYMENT HISTORY
University Community Project — Volunteer Coordinator, 2025–2026
Coordinated volunteers
created schedules
analysed feedback
presented recommendations
helped deliver an event for 150 attendees.
Earlier / transferable experience — Add your real employer and dates
Describe a real achievement using an action and result, for example: improved accuracy, reduced waiting time, supported a safe shift or received positive feedback.
EDUCATION & TRAINING
Relevant qualification or training — Provider — Year
ADDITIONAL INFORMATION
Available for interview with reasonable notice. References available on request.
HOW TO PERSONALISE THIS EXAMPLE
Replace Alex Morgan and all contact details.
Use only employers, qualifications and achievements that are true.
Add numbers where you can prove them.
Keep the finished CV to one or two pages.




